HOTEL CASINO CONVENTION RESORT

CAREER DEVELOPMENT OPPORTUNITY
INTERNAL ADVERTISEMENT

HR MANAGER

Peermont prides itself on offering our guests exceptional customer service and value for money. We
always strive to employ and develop individuals that share our values of Respect and Humility, Integrity,
Collaboration, Accountability, Innovation and Agility.

As part of this we endeavour to provide opportunities to our employees to develop their careers within the
Peermont Group and are therefore proud to offer another career development opportunity for the position
mentioned above.

MAIN RESPONSIBILITIES:

The main responsibilities and duties of this position include, but are not limited to the following:

1.
2.

3.

7.
8.

9.

To manage the full spectrum of HR in order to ensure business objectives are met.

Develop, monitor and review all HR policies and procedures, ensuring compliance with labour
legislation.

Monitor implementation of appropriate HR systems and plans in order to meet business
objectives.

Design, implement, monitor and review the performance management system in order to ensure
fair and objective assessments of individual performance.

Ensure the effectiveness of the HR database system in order to access accurate management
and employee information.

Overseeing development and implementation of an effective training and development plan in
order to ensure employees are skilled and able to meet job requirements.

Ensure the consistent application of the disciplinary code and procedure.

Ensure all HR practices, policies and procedures are reviewed to meet the requirements of the
employment equity act.

Compile budget for the HR department which is aligned to strategic and operational needs.

10. Develop and implement remuneration guidelines and policies.
11. Manage the payroll function in order to ensure compliance with all relevant legislation.
12. Monitor the continuous effectiveness of the Kaba time and attendance system.

MINIMUM REQUIREMENTS:

Relevant degree

8 years experience in Human Resources will be required, of which 4 years should be at
management level.

Knowledge of legislation in the Human Resources field.

Good inter-personal and conflict handling skills.

Excellent planning and organizational skills

A highly motivated person with good communication skills is required.



¢ Flexible working hours is an operational requirement.

Should you meet the minimum and operational requirements set out above, and feel that this position
would be a suitable career opportunity for you, you are invited to make an application for the position by
completing an internal application form. This, together with an up to date Curriculum Vitae should be
submitted to the Human Resources Department. Please include the reference number for the position
indicated below.

Any application should be discussed with your immediate manager who will be required to sign your
internal application form.

CLOSING DATE: 15 March 2023

| Internal Advertisement Reference Number : MMP HR032023 |

e Your completed internal application form together with your CV must be forwarded to the
Group HR Operations Manager: recruitment@mmabathopalms or/ and
tmatlhakola@peermont.com

Mmabatho Hotel Casino Convention Resort is an Equal Employment Opportunity
Employer



